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Generating PDF Reports 
from AMS

Gutenberg’s printing press in 1450



Option 1: Generating  and Printing Reports 

Step 1: Select here 
to access the drop-
down list of options.

Step 2:Select 
“Assessment 

Cycle Detail” to 
generate report and 

then select Go.



Option 1: Generating  and Printing Reports Cont…
Step 3:Select 
“Assessment 
Planning and 
Reporting for 

Academic Degree 
Programs” from the 

drop-down.

Step 4:Select the 
appropriate 

assessment cycle 
from the drop-down 
list e.g., (2025-2026 

Assessment 
Cycle)

Step 5:Select 
continue to 

generate report



Option 1: Generating  and Printing Reports Cont…

Step 6: Select any of the options for 
printing/exporting the report.
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